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Annexure C
FORM 1 (A)

REPUBLIC OF SOUTH AFRICA
DEPARTMENT: HOME AFFAIRS

AFFIDAVIT IN RESPECT OF PARTIES TO
MARRIAGE CONCLUDED OUTSIDE THE REPUBLIC

Refugees Act, 1998 (Act No. 130 of 1998)
[Section 1, Regulations 2 (3)]

1.
I of state herewith under oath in English as follows:
(Full names of applicant) (Current address in full)

2.
I was born on the day of at in the country of

(Month &
year) (Name of town/district) (Country)

3.
I hereby affirm, declare and swear that I married who was born on the day

(Spouse's (maiden) name in full)
of at in the country of

(Month & year) (Name of town/district) (Country)
4.

Our marriage was conducted on the
(Date of Marriage)

5.
Officiating Officer / Priest:

(Full Names)
Witnesses:

(Full Names) (Full Names)

(Full Names) (Full Names)
6.

I agree to submit an affidavit confirming the continued existence of my marriage from time
to time, in accordance with the provisions of the law in South Africa and undertake to
inform the DirectorGeneral in writing within 4 (four) months of the termination of our
marriage.

7.
I further, confirm that I am still married to the person mentioned in paragraph 2 above.

8.
I know and understand the contents of this statement
I have no objection to taking the prescribed oath
I consider the prescribed oath to be binding on my conscience.
I swear that the above statement is correct so help me God.

Signature of Applicant
9.

I hereby certify that the Deponent to this affidavit has acknowledged to me that he has
read and that he knows and understands its contents, and was sworn to before me and the
Deponent signature was placed thereon in my presence at on this
day of 20

COMMISSIONER OF OATHS OFFICE STAMP

NAME:
RANK:
PLACE:

Annexure C
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FORM 1 (B)
AFFIDAVIT IN RESPECT OF PARTIES TO PERMANENT 

HETEROSEXUAL / HOMOSEXUAL SPOUSAL RELATIONSHIP

REPUBLIC OF SOUTH AFRICA
DEPARTMENT: HOME AFFAIRS

Refugees Act, 1998 (Act No. 130 of 1998)

[Section 1, Regulations 3 (4)]

1.
I of state herewith under oath in English as follows:

(Full names of applicant) (Current address in full)
2.

I was born on the day of at in the country of
(Month & year) (Name of town/district) (Country)

3.
I hereby affirm, declare and swear that I am in a monogamous heterosexual / homosexual
spousal relationship with born on the day of at

(Full maiden names of partner) (Month & year) (Name of
town/district)

in the country
(Country)

4.
To substantiate our relationship I attach a signed notarial agreement and documentation
proving cohabitation and the extent to which the related financial responsibilities are
shared.

5.
We currently reside together at

(Current address in full)
6.

I agree to submit an affidavit confirming the continued existence of our relationship from
time to time, in accordance with the provisions of the law in South Africa and undertake to
inform the DirectorGeneral in writing within 4 (four) months of the termination of our
spousal relationship.

7.
I know and understand the contents of this statement
I have no objection to taking the prescribed oath
I consider the prescribed oath to be binding on my conscience.
I swear that the above statement is correct so help me God.

Signature of Applicant
8.

I hereby certify that the Deponent to this affidavit has acknowledged to me that he has
read and that he knows and understands its contents, and was sworn to before me and the
Deponent signature was placed thereon in my presence at on this
day of 20

COMMISSIONER OF OATHS OFFICE STAMP

NAME:
RANK:
PLACE:

Annexure D
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Annexure E

ONLINE EXTENSION OF 

ASYLUM SEEKERS AND REFUGEES VISAS

10 FREQUENTLY ASKED QUESTIONS

1. What is online extension?

Online extension refers to a process where a holder of an asylum seeker (section 

22) or a refugee permit (section 24) makes a request to Home Affairs, via email,

to have the validity of his/her visa extended. This online service makes it possible

for current holders of asylum seekers and refugee visas to request an extension of

their visas without having to physically go in to a Refugee Reception Offi ce.

2. Who can make a request for online extension?

The process for online extension of asylum seeker and refugee visas is only 

available for visa holders that had a valid visa during the lockdown.  All person 

whose visas expired before the lockdown will not be able to extend their visas 

through the online platform.

3. How do I request that my asylum seeker and refugee visa be extended

online?

You will send an email to an email address for the refugee center where you last 

renewed/applied for your visas. You will then receive a response that outlines the 

process to follow as well as a template and list of documents that are required. 

Once all the documents are received with a signed template, DHA will then process 

this request and will provide a response via email to the client. 

home affairs
Department:
Home Affairs
REPUBLIC OF SOUTH AFRICA

Annexure E
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4. What documents do I need to request online extension?

To request for online extension for an asylum seeker and refugee visa a client will 

need to submit the following documents:

- A signed* template that has

(1) visa number

(2) full names and surname

(3) full contact details - email address, cell numbers, physical address

*the signature on the template must be the same as the one on the existing or expired visa

- Proof of physical address (utility bill or an affi davit confi rming address)

- A copy of the current visa. If the visa is lost, the client must submit an affi davit
confi rming that the visa is lost and indicate the previous visa reference number.

Note: The template must be completed for each applicant. Please ensure that the information 

submitted on the template is correct. The writing on the template must be very clear, free of 

errors and must be legible. If the writing is not clear or legible it will be sent back to complete 

again.

5. Where do I send this request?

Request for extensions must be sent to the refugee reception offi ce where the last 
extension was done.

  Refugee Reception offi ce   Asylum Seeker 

  (section 22 ) visas   Refugee (section 24) visas 

 Desmond Tutu 

 Refugee Reception Centre

 dtrrc.extension22

 @dha.gov.za

 dtrrc.extension24

 @dha.gov.za

 Cape Town 

 Refugee Reception Centre

 ctrrc.extension22

 @dha.gov.za

 ctrrc.extension24

 @dha.gov.za

 Durban 

 Refugee Reception Centre

 durbanrrc.extension22

 @dha.gov.za

 durbanrrc.extension24

 @dha.gov.za

 Musina

 Refugee Reception Centre

 musinarrc.extension22

 @dha.gov.za

 musinarrc.extension24

 @dha.gov.za 

 Gqeberha (Port Elizabeth)  
 Refugee Reception Centre

 perrc.extension22

 @dha.gov.za

 perrc.extension24

 @dha.gov.za
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6. Can my spouse and dependents request extensions of their visas using

one form?

In cases where a family has a joint fi le, each family member must submit their 
request for extension separately.  This means that if there is more than one family 

member, each family member must submit their own request fi ling in a new template. 
Please note that you are may use the same email address. Minors will have their 

requests signed by the principal applicant.

The signature on that request template must be the same as the one on the existing/

expired visa. 

7. What possible outcomes will I get from my request?

There are three possible outcomes for a request for online extension of an asylum 

seeker and refugee permit: 

1. A PDF visa - if the request has been fi lled-in correctly and complies with all the
requirements, the Department will evaluate the request and if successful will email

a valid visa that the client can print and use as a new and valid asylum seeker and

refugee permit. The visa will be encrypted.

2. Letter requesting additional information - if the request is incomplete, an

email will be sent back to the requester asking for additional information to be sent

to the department via email. The request will not be processed until all information

and documents are submitted.

3. Letter requesting you to appear in person at a RRO - if the request cannot

be processed online and requires that the requester to appear in person at a RRO,

a letter stating this will be sent.  This letter will provide such person with the offi ce
name, date and time of their appointment.

8. How can the validity of my visa be confi rmed?

A person or organisation that wants to verify the validity of a visa that was issued 

online may email the Department. The email addresses for verifi cations are outlined 
at the bottom of the visa.
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Requests for verifi cations can be sent via email to:

  REFUGEE CENTRE   VERIFICATION EMAIL ADDRESSES

 Desmond Tutu Refugee Reception Centre  asmverifi cations@dha.gov.za

 Cape Town Refugee Reception Centre  verifi cation.ctrro@dha.gov.za

 Durban Refugee Reception Centre  verifi cation.durban@dha.gov.za

 Musina Refugee Reception Centre  verifi cation.musina@dha.gov.za

 Gqeberha (Port Elizabeth) 
 Refugee Reception Centre

 verifi cation.perro@dha.gov.za

9. How much will this service cost me?

The Department of Home Affairs offers this service for free and a government offi cial 
should under no circumstances ask for or be offered a payment for this services. 

10. What must I do after I have sent all the relevant documents?

If there is any additional information required or a decision has been made, the 

Department will contact you.  You are kindly requested not to send the request 

multiple times as it overloads the system and can delay the time it take the 

department to respond to requests for extension.

Report Corruption:  0800 701 701 or report.corruption@dha.gov.za
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FORM 9  RAA01
REFUGEE APPEALS AUTHORITY

Republic of South Africa
7th Floor, City Centre Building, 266 Pretorius Street, Pretoria

Private Bag X 500, Pretoria. 0001
Tel: +27 12 316 9800 (International) (012) 316 9800 (Local)

Email: Enquiries.Rab@dha.gov.za
Address all correspondence to the Registrar

FILE REF NO:
IN THE MATTER BETWEEN:

AND
APPELLANT

RESPONDENT

NOTICE OF APPEAL

PLEASE TAKE NOTICE that (the appellant) intends to appeal the decision of the Refugee
Status Determination Officer (RSDO) rejecting his/her application for refugee status for an
order in the following terms:
(Please provide details of the order that you want the Refugee Appeals
Authority to make.)

TAKE NOTICE FURTHER that the affidavit of the appellant, annexed hereto, which sets out
reasons for this appeal, will be used herein.
DATED at on this the day of 20

APPELLANT
TO: THE REGISTRAR
REFUGEE APPEAL BOARD
AND
TO: RESPONDENT

APPEAL AGAINST A DECISION BY THE REFUGEE STATUS DETERMINATION OFFICER
(RSDO)

FILE REF NO

(APPELLANT)
And

(RESPONDENT)
I, the undersigned, do hereby make oath and say:
1. Background

1.1. Date of birth:
1.2. Gender:
1.3. Nationality:
1.4. Address in home country:

1.5. Marital status:
1.6. Contact details (Tel/ Mobile / Email):
1.7. Physical address (number and street, suburb, city and province)

Annexure F
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1.8. Name, address and telephone number of appellant's representative (if any)

2. Reasons why you disagree with the decision of the RSDO and all supporting
documents:

NOTE: IF SPACE IS INSUFFICIENT PLEASE USE ADDITIONAL PAGE(S). ANY
ADDITIONAL PAGE(S) MUST BE INITIALED BY THE APPELLANT AND THE
COMMISSIONER.

DEPONENT
Signed and sworn before me at on this the day of 20
the deponent having acknowledged that he knows and understands the contents of this
affidavit, has no objection to taking the prescribed oath and considers the oath to be
binding on his/her conscience.

COMMISSIONER OF OATHS
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Annexure G
FORM 8 (DHA1691)

DECISION OF THE STANDING COMMITTEE FOR REFUGEE AFFAIRS

Refugees Act, 1998 (Act No. 130 of 1998)
[Section 24A (3) (b); Regulation 13 (1)]

DEPARTMENT: HOME AFFAIRS
REPUBLIC OF SOUTH AFRICA

Office:

File Ref. No.

Details of Refugee
Status Determination
Officer

Name:

Surname:

Details of asylum
Seeker

Name:

Surname:

Date of birth:

Nationality:

Country of origin:

Documents considered:

Yes No

DHA1590

RSDO Hearing Notes

RSDO decision

Notice to Asylum
Seeker

Representations

Summary of Asylum
Seekers Claim

Summary of RSDO
Decision and Reasons
for the Decision

The case was decided
by Refugee Status
Determination Officer
as:

Manifestly Unfounded

Abusive

Fraudulent

Decision of the
Standing Committee for
Refugee Affairs

RSDO decision referred
back

RSDO decision
confirmed

RSDO set aside

RSDO decision substituted as follows:

For the reasons set
out in the RSDO
decision, and/or

Other / additional
reasons

SIGNATURE:

Annexure G

MEMBER: STANDING COMMITTEE FOR REFUGEE AFFAIRS
DATE:
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FORM 11
FIRST/REISSUE APPLICATION

FOR A REFUGEE IDENTITY DOCUMENT

Annexure H
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FORM 12
REFUGEE FIRST/REISSUE APPLICATION

FOR AN IDENTITY CARD
Annexure I
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Form 21
(DHA1684)

(DHA1684)  Form 21

DEPARTMENT OF HOME AFFAIRS

REPUBLIC OF SOUTH AFRICA

ORDER TO ILLEGAL FOREIGNER TO DEPART FROM REPUBLIC

(Section 7 (1) (g); Regulation 30 (4))

To: (name(s) and surname)

Date of birth: Passport No.:

Expiry date: Place of issue:

Residential address:

Nationality: Country of origin:

You are hereby notified that as an illegal foreigner in contravention of the Act, you are
guilty of an offence for which you may be charged in a court of law.

However, as you have undertaken to leave the Republic voluntarily, you are hereby
ordered to leave the Republic by     

(time) on / /20 failure of which you shall be arrested
and detained pending your deportation.

Declaration by immigration officer

(name(s) and surname) hereby
declare that I am satisfied that the holder hereof has complied with the provisions of
regulation 30 (4).

Signature of immigration
officer Place Date

IMMIGRATION OFFICER'S PARTICULARS

Name and Surname:

Appointment number:

Rank/position:

Office: Province:

SUPERVISOR'S PARTICULARS

Name and Surname:

Rank/position:

Contact No.: Tel:

ACKNOWLEDGEMENT OF RECEIPT

I acknowledge receipt of the original of this notice.

Signature of illegal
foreigner Place Date

Annexure J
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Witness:

Name and surname: Signature:

CERTIFICATE BY INTERPRETER

I, (name(s) and surname) of
(*business/residential address) with

telephone number and cell number hereby
confirm that I have mastered (state language) and
that I have explained to (name(s) and surname of foreigner) the
contents of this notice in the said language and that I am satisfied that the said foreigner
fully understands it.

Signature of interpreter Place Date

*Delete which is not applicable
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FORM 7
LETTER OF ENROLMENT AT SCHOOL

Refugees Act, 1998 (Act No. 130 of 1998)
[Section 22 (9); Regulation 11 (9)]

DEPARTMENT: HOME AFFAIRS
REPUBLIC OF SOUTH AFRICA

The DirectorGeneral
Department of Home Affairs
Private Bag X114
PRETORIA
0001
Dear Sir/Madam
LETTER OF ENROLMENT OF ASYLUM SEEKER AT A SOUTH AFRICAN SCHOOL: NAME
AND SURNAME  STUDENT NUMBER
1. This serves to confirm to the DirectorGeneral, in accordance with section 22 (9) of

the Refuges Act, 1998 ("the Act"), read together with regulation 10 (9) of the
Refugees Regulations, 2018, that (insert name and surname of asylum seeker) with
asylum seeker visa number .. (copy of visa to be attached to this letter) has been
enrolled at (name of school) in (indicate Grade).

2. I undertake on behalf of (name of school) in my capacity as (indicate official title) to
ensure that the learner attends school while at all times in possession of a valid visa,
and to retain copies of any or all visas that may from time to time be issued to the
asylum seeker.

3. I, on behalf of (name of school), confirm that the School has copies of the relevant
Guidelines referred to in section ??? of the Refugees Act, 1998, read together with its
Regulations, relating to conditions of study of an asylum seeker and undertake to
comply with the conditions of the visa and any amendments made thereto from time
to time.

4. I confirm that the School acknowledges that it shall not nrol any asylum seeker
without a valid asylum seeker visa or beyond the validity date of the asylum seeker
visa.

5. The School undertakes to produce copies of a valid visa upon request by an
authorized person.

Name: Enquiries: [name and surname];
Designation: Cell:
Date: Tel:

Fax:
Email:

Signature: Our Ref (student number);
Your Ref: (asylum seeker visa number)
Address (physical address of school)

Annexure K
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FORM 6
LETTER OF EMPLOYMENT

Refugees Act, 1998 (Act No. 130 of 1998)

[Section 22 (9); Regulation 11 (8)]

DEPARTMENT: HOME AFFAIRS
REPUBLIC OF SOUTH AFRICA

The DirectorGeneral
Department of Home Affairs
Private Bag X114
PRETORIA
0001
Dear Sir/Madam
LETTER OF OFFER OF EMPLOYMENT OF ASYLUM SEEKER: NAME AND SURNAME 
EMPLOYMENT NUMBER
1. This serves to confirm to the DirectorGeneral, in accordance with section 22 (9) of

the Refuges Act, 1998, read together with regulation 10 (8) of the Refugees
Regulations, 2018, that (insert name and surname of asylum seeker) with asylum
seeker visa number .. (copy of visa attached) has been offered employment / has
been employed by (name of employer) as (mention position title) for a period of
(mention period) months, which period is not longer than the validity of visa attached
hereto.

2. The Employer (mention name of employer) undertakes to comply with the conditions
of the visa issued to the asylum seeker and any directives that may be issued by the
DirectorGeneral from time to time regarding the employment of asylum seekers in
the relevant sectors.

3. The Employer undertakes to ensure that the employee is in possession of a valid work
visa for the duration of his or her employment and will keep on record copies of the
relevant visa issued to the employee at all times. The Employer further undertakes to
inform the DirectorGeneral when the employment is terminated.

4. The Employer further undertakes to produce copies of the valid work visa upon
request by any authorized person.

Name: Enquiries: [name and surname];
Designation: Cell:
Date: Tel:

Fax:
Signature: Email:

Our Ref (Employee number);
Your Ref: (asylum seeker visa number)
Address:

Annexure L
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Annexure M

Annexure M



34 PRACTITIONERS’ REFUGEE LAW RESOURCE MANUAL 2023 ANNEXURES

Annexure M
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Annexure M
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Annexure M 
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Annexure N 

ANNEXURES

Annexure 1A

Application for a Birth Certificate
(within 30 days)

Annexure N

ANNEXURES

Annexure 1A

Application for a Birth Certificate
(within 30 days)

Annexure N
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Annexure N
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Annexure N

Annexure 1B

Application for a Birth Certificate
(after 30 days)

Annexure N
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Annexure N

Annexure 1B

Application for a Birth Certificate
(after 30 days)
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